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1. Introduction 

WinActor Note is a text edit tool that comes with WinActor.  

WinActor Note is a tool for processing "atypical texts" such as email texts into "typical texts" 

that are easily linked with other systems. 

 

The left side of the figure below shows the email texts of the meeting invitation. Detailed 

information about the meeting is embedded in the texts. According to the texts on the left 

side of the figure below, the inviter of the meeting is "NTTAT." If you want to send the 

invitee's "NTTAT" as information to another system for system linkage, the sentence "has 

invited you to a meeting." will be the extra information.  

The right side of the figure below shows the result of removing such unnecessary texts 

from the invitation texts and extracting only the information necessary for system linkage. 

If the information is processed into such a format, it becomes easier to create a system 

linkage scenario, for example, a scenario to transfer texts to the system one line at a time.  

 

 

          Atypical texts               Typical texts 

Figure 1-1. Information suitable for system linkage 

WinActor Note has various functions to process "atypical texts" into "typical texts."  

Through the tutorial in this manual, you can learn how to process texts using WinActor 

Note and how WinActor Note works with WinActor.  
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The steps to create a scenario and the tutorial corresponding to each step are as follows. 

 

ᵑ Determine which information of "atypical texts" is required for system linkage. 

 Ÿ 3.3.1Determining which information to be extracted 

 

ᵒ Consider a procedure for processing "atypical texts" into "typical texts."  

 * Procedure for deleting information/text unnecessary for system linkage 

 Ÿ 3.3Processing texts 

 

ᵓ Record the processing procedure as a WinActor Note macro.  

 Ÿ 3.4Recording and editing a macro 

 

ᵔ Create a WinActor scenario. 

 Ÿ 3.5 Creating a WinActor scenario 
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1.1. Trademarks 

The names described below and other names of companies and products in this document 

are trademarks or registered trademarks of their respective companies. The TM, È, and É 

marks are omitted in this document.  

 

 Windows and Windows PowerShell are trademarks or registered trademarks of Microsoftה

Corporation in the United States and other countries. 

* The official name of Windows is Microsoft Windows Operating System. 

 

 .The name of CentOS is a trademark or registered trademark of CentOS ltdה

 .Mac OS and OS X are trademarks of Apple Incה

 Linux is a trademark or registered trademark of Mr. Linus Torvalds in Japan and otherה

countries.  

 

1.2. Notes on this manual 

ה The copyright notice "Copyright É 2013-2025 NTT, Inc. & NTT ADVANCED 

TECHNOLOGY CORPORATION" attached to this manual and the provided software 

cannot be changed or deleted. 

The copyright of this manual belongs to NTT, Inc. and NTT ADVANCED TECHNOLOGY 

CORPORATION. 

 The descriptions in this manual assume that users understand Windows operations andה

functions. For information that is not described in this manual, see the documents 

provided by Microsoft. 
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2. Launching WinActor Note 

Click "WinActor Note" in "Tool" of WinActor. 

 

 

Figure 2-1. Launching WinActor Note 

 

 

Figure 2-2. WinActor Note window 
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3. Scenario creation tutorial 

3.1. Preparation 

Create a folder for the tutorial and save the following texts to a file named 

"Meeting_request.txt." 

Hi, 

NTTAT has invited you to a meeting. 

 

Regular meeting 

March 20, 2019 

10:00 | Japan time | One hour 

Meeting number: 123 456 789 

Meeting password: ax12bc=9 

 

Add to Calendar <hxxps://hogehoge/ID=1232343455467> 

Join the meeting from the link below when the start time comes. 

<hxxps://hogehoge/1232343455467> 

 

 

If you are having trouble joining the meeting, <hxxps://hogehoge/help/help> 

 

Important notice: This invitation is fictitious.  

 

 

Figure 3-1. Preparing the folder for the tutorial 
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3.2. Loading a file and moving the cursor 

The tutorial "Loading a file and moving the cursor" describes how to load a text file 

into WinActor Note and move the cursor on WinActor Note. 
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3.2.1. Loading a text file 

Load a text file into WinActor Note. 

Open "Input tool" from the "Input" menu. 

 

 

Figure 3-2. Opening "Input tool" 

 

 

Figure 3-3. Input tool 
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First, select "from File." Then, click óBrowseô and select "Meeting_request.txt."  

Select "Character encoding" according to the text file saving format. 

* If the text file is saved in ShiftJIS format, select "MS932 (ShiftJIS)" for the character 

encoding. 

* When opening a text file saved in ANSI format on Japanese Windows, select 

"MS932 (ShiftJIS)" for the character encoding.  

 

 

Figure 3-4. Loading the file 
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Figure 3-5. Loaded texts 

 

 

The characters may be garbled if the character encoding is incorrectly selected. 

Figure 3-6. Loaded texts (garbled) 
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3.2.2. Recommended character encoding 

The character encoding "UTF-8," which is not affected by the OS settings and is 

supported by many editors, is recommended. 

 

You can select "Encoding" when saving a text file with Notepad.  

For "ANSI," which is selected by default in Notepad, the character encoding changes 

depending on the OS settings. If you save with "ANSI" on Japanese Windows, it will 

be saved as "MS932 (ShiftJIS)." "Unicode" will be saved as "UTF-16LE," "Unicode 

big endian" will be saved as "UTF-16BE," and "UTF-8" will be saved as "UTF-8."  

 

 

Figure 3-7. "Save As" window of Notepad 
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3.2.3. Cursor operation 

Immediately after loading a text file into WinActor Note, the cursor position is "0" and 

the cursor is located at "TOP."  

 

 

Figure 3-8. Immediately after loading a text file (Cursor position: 0) 
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Click "Select the next block" in the "Cursor movement" menu. The cursor position 

changes to "1" and the blue cursor moves to the first line of the texts.  

 

 

Figure 3-9. After moving the cursor (Cursor position: 1) 

 

You can move the cursor back and forth by clicking "Select the previous block" and 

"Select the next block" in the "Cursor movement" menu.  
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There is another way of moving the cursor. 

Click "Cursor movement tool" in the "Cursor movement" menu to display the "Cursor 

movement tool" window. 

 

 

 

Figure 3-10. Cursor movement tool 
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You can move the cursor downward by selecting "Select the next block" and clicking 

óExecuteô in "Cursor movement tool."  

 

 

 

Figure 3-11. Moving the cursor using "Cursor movement tool"  

 

Move to the cursor position "17" by using "Select the next block" of "Cursor 

movement tool." When the number of blocks is 17, the cursor position 17 is the last 

line of the loaded texts. If you execute "Select the next block" one more time, the 

cursor position changes to 18 and the cursor moves to the EOT (End Of Text).  

 

 

Figure 3-12. Last line and EOT 
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When you execute "Clear selection" in "Cursor movement tool," the cursor position 

moves to TOP. When you execute "Select EOT," the cursor position moves to EOT. 

 

 

Figure 3-13. "Clear selection" and "Select EOT" 
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3.3. Processing texts 

This section describes the procedure to process the texts of the meeting invitation into a 

format that WinActor can read easily. 

 

In this tutorial, you can learn: 

 Text processing using various functions of WinActor Noteה

 

 

Figure 3-14. Image of text processing 
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3.3.1. Determining which information to be extracted 

This tutorial shows a processing for extracting the information in the parts enclosed 

by the red frame in the figure below. There are various processing methods, and the 

method introduced in this tutorial is just an example.  

 

 

Figure 3-15. Information to be extracted 
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3.3.2. Deleting lines that do not contain the information to be extracted 

First, delete "empty lines" (empty blocks) that do not contain the information to be 

extracted.  

Open "Block extraction tool" from the "Block extraction" menu. 

 

 

Figure 3-16. Opening "Block extraction tool" 

 

Figure 3-17. Block extraction tool 
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Select "Blocks that look empty" for the target and "Delete" for the operation, and click 

óExecute.ô 

 

 

Figure 3-18. Deleting blocks that do not contain characters 
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Next, delete the line with "Hi," which is a block that does not contain the information 

to be extracted. 

Open "Cursor movement tool" from the "Cursor movement" menu.  

 

 

Figure 3-19. Opening "Cursor movement tool" 

 

 

Figure 3-20. Cursor movement tool 
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To select the block containing "Hi," specify "Select the next block" and click óExecuteô 

in "Cursor movement tool." 

 

 

Figure 3-21. Selecting the block to be deleted 
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Next, in "Block extraction tool," specify "Selected block" for the target and "Delete" for 

the operation, and click óExecute.ô 

 

 

 

Figure 3-22. Deleting the unnecessary block 
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3.3.3. Editing a text in a line 

To extract the information of the inviter, delete the part of "has invited you to a 

meeting." from "NTTAT has invited you to a meeting." to leave "NTTAT" only.  

Open "Edit tool" from the "Edit" menu.  

 

Figure 3-23. Opening "Edit tool" 
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Figure 3-24. Edit tool 
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Specify "Selected block" for the target, enter "has" for the keyword, select "Delete to 

the right (keyword deleted)" for the operation, and click óExecute.ô 

 

 

Figure 3-25. Editing the text in the line 
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3.3.4. Selecting a line away from the current position 

Next, move the cursor to edit the line (block) with "10:00 | Japan time | One hour." 

Open "Block number designation tool" from the "Cursor movement" menu.  

 

 

Figure 3-26. Opening "Block number designation tool" 

 

 

Figure 3-27. Block number designation tool 
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Select the "fourth" block using "Block number designation tool." 

 

 

 

Figure 3-28. Selecting the line away from the current position 
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3.3.5. Splitting into multiple lines 

Next, split the part "10:00 | Japan time | One hour" into three lines of "10:00," "Japan 

time," and "One hour." 

Since it is separated by "|", specify "|" to split it.  

Open "Block split tool" from the "Block extraction" menu.  

 

 

Figure 3-29. Opening "Block split tool" 

 

 

Figure 3-30. Block split tool 
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Specify "Selected block" for the target, "|" for the keyword, and "Split with keywords 

and delete them" for the operation, and click óExecute.ô  

 

 

 

Figure 3-31. Splitting the block 
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3.3.6. Removing leading and trailing white spaces 

The part "10:00 | Japan time | One hour" is now split into three lines. There are, 

however, leading and trailing white spaces in the information, such as "10:00 ," " 

Japan time," and " One hour." To remove the leading and trailing white spaces of 

each line, open "White space removal tool" from the "Edit" menu. 

 

 

Figure 3-32. Opening "White space removal tool" 

 

Figure 3-33. White space removal tool 
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In "White space removal tool," specify "All blocks" for the target and "Remove the 

leading and trailing white spaces" for the operation, and click óExecute.ô 

 

 

 

Figure 3-34. Removing the leading and trailing white spaces 
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3.3.7. Review of moving the cursor and editing a text in a line 

From the texts below, extract the information of "Meeting number" and "Meeting 

password" in the red frame.  

 

 

Figure 3-35. Text contents for review 
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In "Cursor movement tool," specify "Select the next block" and click óExecuteô three 

times to move the cursor to the position of "Meeting number." 

 

 

 

Figure 3-36. Moving the cursor 

 

  
































































































































