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1  Introduction 

1.1  About this document 

This is the operation manual for WinActor Note.  
This manual is intended for those who create scenarios for WinActor using WinActor 
Note. 

 

1.2  Trademarks 

The names described below and other names of companies and products in this 
document are trademarks or registered trademarks of their respective companies. The 
TM, È, and É marks are omitted in this document. 
 

 Windows and Windows PowerShell are trademarks or registered trademarks 
of Microsoft Corporation in the United States and other countries. 
* The official name of Windows is Microsoft Windows Operating System. 

 

 The name of CentOS is a trademark or registered trademark of CentOS ltd.  
 

 Ubuntu is a trademark or registered trademark of Canonical Ltd. 
 

1.3  Notes on this manual 

 The copyright notice "Copyright É 2013-2025 NTT, Inc. & NTT ADVANCED 
TECHNOLOGY CORPORATION" attached to this manual and the provided 
software cannot be changed or deleted. 
The copyright of this manual belongs to NTT, Inc. and NTT ADVANCED 
TECHNOLOGY CORPORATION.  
 

 The descriptions in this manual assume that users understand Windows 
operations and functions. For information that is not described in this manual, 
see the documents provided by Microsoft.  

 

1.4  Launching WinActor Note 

To open the WinActor Note window, click "WinActor Note" from "Tool" of WinActor. 
 

 

Figure 1. Launching WinActor Note 
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2  WinActor Note 

 

2.1  About WinActor Note 

WinActor Note is a tool for processing, extracting and using complex texts by 
creating and running a WinActor Note macro that combines text processing operations. 

The relationship between WinActor Note and WinActor is as follows. 
 

 

Figure 2. Relationship diagram between WinActor Note and WinActor 

 
By specifying and running a WinActor Note macro from the WinActor library, 
WinActor Note runs operations recorded in the macro. WinActor gets text information 
from WinActor Note and uses the extracted text information in a scenario by using 
existing nodes and libraries.  
For scenario creations using WinActor Note, see "WinActor Note Text Processing 

Scenario Creation Manual" and "WinActor Note Terminal Function Scenario Creation 
Manual." 

 

2.2  Operation flow of WinActor Note 

The processing flow is as follows. (For details, see each chapter.) 
 

WinActor scenario WinActor Note macro 

WinActor Note WinActor 

Note_ReadAndRunMacro 

Get the text information 

Use the text information 

Load texts 

Process and extract the texts 

Output the texts 

Text 

information 

Macro 

file 
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Figure 3. Operation flow image 

 

 Load a file, clipboard, or string to process text information. (See 4. Input) 

Or, use Terminal functions such as "SSH tool" and "Telnet tool" (see 11. 

Terminal) or Filer functions such as "Select a folder" (see 12. Filer) to display 

strings. 

 

 Perform processing to process and extract the displayed strings. (See 6. Block 
extraction, 7. Sort, 8. Cursor movement, 9. Mark, and 10. Edit) 
 

 Output the processed and extracted strings. (See 5. Output) 

 

  

Text information 

WinActor Note macro 

defg 
defg 

ab c 

abc 

hijk 

defg 

ab c 

defg 

Output the text information (Step ᵓ) 

Process and extract the text information (Step o ) 

Load text information (Step ᵑ) 

Extract Sort Edit 
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3  Window elements 

3.1  Window elements 

The window elements of WinActor Note is as shown below.  

On the menu bar, there are menus for running each function.  

You can operate multiple text areas by switching tabs 

The status bar shows the status of the text area.  

The blue part in the text area is the position of the cursor.  

If you change the operation mode to the "View" mode, the menu bar will be 

deactivated.  

 

* For details of the operation mode, see "WinActor Note Text Processing Scenario 

Creation Manual." 

 

 
 

Figure 4. WinActor Note window elements  

Menu 

Tab 

Status 

Text area 
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3.2  Cursor and block 

The blue bar in the text area indicates the position of the cursor. "Cursor position" 
is displayed on the status bar.  

 

 

Figure 5. WinActor Note with three-line texts loaded 

 
When a text file with three lines is loaded into WinActor Note, "TOP" is displayed at 
the top of the text area, followed by three lines of the text file and "EOT" at the bottom. 
* EOT stands for End Of Text. 
 
WinActor Note manages texts in a unit called "block."  
One line of the text file is read as one block, so if three lines of texts are loaded, 
"Number of blocks: 3" will be displayed on the status bar.  
If you use "Block merge tool" described later, multiple lines can be treated as one 
block, so the number of lines does not always match the number of blocks.  

 
The cursor indicates the selected state of the block.  
 
Immediately after loading a text file, "Cursor position" on the status bar is "0" and 
the cursor is positioned at TOP. 

  

Cursor 
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3.3  Text area color 

TOP and EOT are gray. 
The block selected by the cursor turns blue.  
Other blocks of texts are light yellow and light green as shown below. 
 

 

Figure 6. Block color differences 

 

WinActor Note has a function to mark each block. Marked blocks have a light red 
background with red text. If the cursor is on a marked block, the block has a blue 
background with red text. 

 

Figure 7. Colors of the marked blocks 
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3.4  TOP and EOT 

TOP (the top of the text) and EOT (the end of the text) are special blocks that are 
required for coordination with a WinActor scenario. 

A WinActor scenario that reads texts of WinActor Note one by one generally has the 
structure shown below.  

The WinActor scenario continues reading the texts by repeatedly performing 
"Note_MoveCursorAndReadText" and "Note_ReadStatus." In 
"Note_MoveCursorAndReadText," the text is read after the cursor is moved down. In 
"Note_ReadStatus," the selected position is read. The repetition is set to be ended 
when the text is read at the position of EOT. 

* "Note_ReadBlockLoop" is included in the user library of WinActor.  

 

Figure 8. Example of the scenario for reading blocks one by one 
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3.4.1  Details of the scenario for reading blocks one by one 

The scenario of "Note_ReadBlockLoop" starts with the cursor at the TOP. 
 

  

Figure 9. Details of the scenario for reading blocks one by one (1) 

 
When the first "Note_MoveCursorAndReadText" is run, the cursor moves down one 

position and reads "Hello." 

 

  

Figure 10. Details of the scenario for reading blocks one by one (2) 

 
When the second "Note_MoveCursorAndReadText" is run, the cursor moves down 

one position and reads "Thank you." 
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Figure 11. Details of the scenario for reading blocks one by one (3) 

 

When the third "Note_MoveCursorAndReadText" is run, the cursor moves down 
one position and reads "Good bye." 

 

  

Figure 12. Details of the scenario for reading blocks one by one (4) 

 
When the fourth "Note_MoveCursorAndReadText" is run, the cursor moves down 

to EOT. As a result of reading the text at the EOT, "Exit from loop" runs and the 
scenario of "Note_ReadBlockLoop" ends. 

 

  

Figure 13. Details of the scenario for reading blocks one by one (5) 
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3.5  Status bar 

The status bar shows the status of the text area. 
 

 

Figure 14. Status bar 
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Table 1. Contents shown in the status bar 

Item Content Description 

Number of blocks Numerical 

value 

Shows the total number of blocks loaded in the text 

area. TOP and EOT are not counted in the number.  

Cursor position Numerical 

value 

Shows the number of the block selected by the 

cursor. It is 0 when TOP is selected. 

When EOT is selected, it will be the block number 

+1.  

Selection Applied or 

N/A 

Shows whether a block is selected or not.  

"N/A" when the cursor is at TOP or EOT, otherwise 

"Applied." 

Status EMPTY 

TOP 

EOT 

MARK 

Shows several status separated by "/." 

EMPTYéthe selected block is empty  

TOPéTOP is selected  

EOTéEOT is selected 

MARKéthe selected block is marked 

Terminal N/A 

Shell tool 

SSH tool 

Telnet tool 

Shows which terminal function session is open for 

the displayed text area.  

 

N/A: No session open  

Shell tool: PowerShell or Command Prompt 

session is open 

SSH tool: SSH command session is open 

Telnet tool: Telnet command session is open 

WorkFolder Work folder 

path 

Shows a current work folder. 
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3.6  Text area 

The text area displays texts being edited. 

In the text area, you can perform the operations shown in the tables below.  

 

Table 2. Key operations related to cursor movements 

Key Description 

ŷ The cursor moves to the block above.  

Ź The cursor moves to the block below. 

Home The cursor moves to TOP. 

End The cursor moves to EOT. 

PageUp Scrolls upward about one page. 

Note: The moving width of the cursor differs depending on the size of the 

window and the contents of the text.  

PageDown Scrolls down about one page. 

Note: The moving width of the cursor differs depending on the size of the 

window and the contents of the text.  

P The cursor moves to a marked block upward from the current position. If 

there is no marked block upward, the cursor moves to TOP.  

N The cursor moves to a marked block downward from the current position. If 

there is no marked block downward, the cursor moves to EOT.  

 

Table 3. Operations related to text editing 

Key Description 

Delete Deletes the first character in a selected block.  

BackSpace Deletes the last character in a selected block.  

Shift+Delete Deletes a selected block.  

M Marks or unmarks a selected block. 

Ctrl+Z Undoes the last edit operation.  

Ctrl+Y Redoes the last undone edit operation.  
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3.7  Docking window 

The docking window is a function that allows you to float the Menu pane, the Edit 
macro pane, and the property pane for each menu item, and place them anywhere on 
the screen. 

 
 

3.7.1  Dragging a title bar 

You can change a position of the Menu pane, the Edit macro pane, or the property 
pane for each menu item by dragging their title bar with the mouse to float the window 
and dropping it to your desired position. 

 

 

Figure 15. Docking window 
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The procedure is as follows: 

 For example, you can change the position of the "Input tool" property pane by 
dragging and dropping its title bar. 

 
 
 

 

Figure 16. Changing the position of the "Input tool" pane 

 

3.7.2  Dragging a tab 

You can change a position of a pane by dragging its tab with the mouse to float the 
window and dropping it to your desired position. 

  

The procedure is as follows: 

 For example, you can change the position of the "Input tool" property pane by 
dragging and dropping its tab. 

 

Figure 17. Changing the position of the "Input tool" pane 
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3.7.3  Docking (entire window area) 

You can place (dock) a floating window inside WinActor Note by dragging and 
dropping it onto WinActor Note. 

 
The procedure is as follows: 

 Drag a floating window onto WinActor Note. The control appears on the four 
sides of WinActor Note. 

 

Figure 18. Docking the floating "Input tool" window 
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 Overlay the floating window on the control. The docking position will be 
displayed in a blue frame. 

 

Figure 19. Position to dock the "Input tool" window 

 Drop the window to dock it at the position of the blue frame. 

 

Figure 20. Docked "Input tool" window 
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3.7.4  Docking (window pane) 

You can dock a floating window or place it as a tab by dragging and dropping it to 
the Menu pane, the Edit macro pane, or the property pane for each menu item. 

 
The procedure is as follows: 

 Drag a floating window to the Menu pane, the Edit macro pane, or the property 
pane for each menu item. The control appears on the center of the pane. 

 

Figure 21. Docking the floating "Input tool" window 
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 Drop the floating window to the right, left, top, or bottom of the control. 

 

 

Figure 22. Selecting the position to dock the "Input tool" window 

 

 The window will be docked in the corresponding position (right, left, top, or 
bottom) of the pane. 
 

 

Figure 23. Docked "Input tool" window 
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 Drop the floating window to the center of the control. 

 

Figure 24. Dropping the "Input tool" window to the center of the control 

 

 The window will be docked as a tab. 
 

 

Figure 25. Tabbed "Input tool" window 
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3.7.5  Float/Dock menu 

You can float or dock a window from Ƹ in the upper right of the Menu pane, the Edit 
macro pane, or the property pane for each menu item.  

 
The procedure is as follows: 

 Click Ƹ in the upper right of the Menu pane, the Edit macro pane, or the 
property pane for each menu item to display the menu. Select "Float" in the 
displayed menu to float the selected tab.  

 
 

 

Figure 26. Selecting the "Float" menu  

 Select "Dock" in Ƹ in the upper right of the floating window to dock it in its 
original position. 

  

 Select "Close" in Ƹ or click óĬô in the upper right of the window to close the 
selected tab.  
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3.7.6 Saving and restoring the layout 

The window/pane layout is automatically saved and restored when you quit and 
launch WinActor. The position and size of the floating window and the main window 
are saved in the registry, and they are restored from the registry at startup. 

 When quitting WinActor: The current layout will be saved. 

 When launching WinActor: The saved layout will be restored. If the layout has 
never been saved, the default layout will be restored. 

 
You can also save and restore the layout from the "View" menu of the menu bar. 
 

 

Figure 27. View menu 

 

Table 4. View menu 

No. Menu Description 

1 Save current layout Saves the current layout 

2 Restore layout Restores the saved layout. 

3 Restore initial layout Restores the default layout. 
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3.8  Language setting 

The setting is switched according to the language of WinActor at startup. 
 

 

4  Input 

4.1  Input menu 

The Input menu has functions for inputting text data into the text area of WinActor 
Note. Use this menu when inputting data from a file or the clipboard.  

 

 

Figure 28. Input menu 
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4.2  Input tool 

The "Input tool" window is for inputting text data from a file or the clipboard. Click 
"Input tool" in the Input menu to display the "Input tool" window. 

 

 

Figure 29. "Input tool" window elements 
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The operation procedure of the "Input tool" window is as follows: 

 Select "from File," "from Clipboard," or "Input string" as a source for inputting 
text data.  
 

 Specify where to reference a file. 

(Displayed when "from File" is selected in ᵑ)  
 

 Select a character encoding. 

(Displayed when "from File" is selected in ᵑ) 
 

 Specify whether to record the work folder change when recording a macro. 

(Displayed when "from File" is selected in ᵑ) 
 

 Select how to input the text data from the following.  

ʾAdd as a new text 

ʾAdd to the top 

ʾAdd to the end 

ʾAdd to the cursor position 

ʾAdd next to the cursor position 

 

 Enter a string. 

(Displayed when "Input string" is selected in ᵑ)  
  

 Click the button to input the text data and display it in the text area on the window 

based on the settings made in ᵑ to p .  
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ñDo not record the work-folder change into macro.ò is complemented below.  

File input/output functions such as óInput toolô of WinActor Note and óInput imageô of 

WinActorEye have the setting ñDo not record the work-folder change into macro.ò 

This setting specifies whether a movement of work folder is recorded in the macro 

created with the macro recording.  

An example of óInput imageô of WinActorEye is described below.  

 

 

¶ [Checked] Do not record the work folder change into macro. 

The recorded macro does not have the row of changing the work folder. 

 

As the default work folder is the folder for saving scenarios, the image files input 

to WinActorEye are supposed to be stored in the folder.  

Storing scenarios file and their accompanying files in a folder, you can easily copy 

them by just copying the folder to another computer, and use them without 

correcting the file paths specified in the macros in them. 
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¶ [Not checked] Do record the work folder change into macro. 

The recorded macro has the row of changing the work folder. 

 

Image files are supposed to be gathered in the folder different from the folder for 

saving scenario files.  

Saving scenario files and accompanying files in separate folders, you can easily 

move the folder for scenarios.  

 

 

 

 

When the óCall scenario fileô node or a subscenario is executed in a scenario, the work 

folder is changed to the file path of the called or executed scenario file.  

To execute WinActor Note libraries properly after such call or execution in the 

scenario, place the óNote_SetWorkFolderô library before the WinActor Note libraries 

and specify óScenario_folderô for the óSpecify_the_folderô property, or place the 

óNote_ReadAndRunMacroô library before the WinActor Note libraries and change the 

work folder back in the macro file specified in it.  
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4.3  Dump file 

The "Dump file" window is for loading texts from a file as a hexadecimal dump image. 
Click "Dump file" in the Input menu to display the "Dump file" window.  

 

 

Figure 30. "Dump file" window elements 

The operation procedure of the "Dump file" window is as follows: 

 Specify where to reference a file. 
 

 The size of the selected file will be displayed. 
 

 Specify a start position in bytes to dump the file. (The initial value is empty.) 
 

 Specify a size in bytes to dump the file.  
(The maximum size that can be dumped is 1048576 bytes.) 

 

 If you check the box, the maximum value "1048576" will be automatically set in 

ᵔ, and you cannot change the dump size. If you uncheck the box, the value 

entered before checking the box will be restored, and you can change the value. 
 

 Select whether to display addresses. 
 

 Select whether to record the work folder change when recording a macro. 
 

 Click the button to load the file and display it in the text area on the window as 

a hexadecimal dump image based on the settings made in ᵑ to t . The 
example of the window with a hexadecimal dump displayed is shown below. 
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Figure 31. Example of "Dump file" (with addresses displayed) 

 

Figure 32. Example of "Dump file" (without addresses displayed) 
 

4.4  Clear 

Click "Clear" in the Input menu to discard the text data and return WinActor Note to 
its initial state. 

 

 

4.5  Load a file 

Click "Load a file" in the Input menu. The window to select a file will open. 
Click óOpenô to load a selected text file into the text area of WinActor Note. You can 
specify a character encoding.  
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Figure 33. Loading the text file 
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4.6  Paste 

Click "Paste" in the Input menu to paste text data from the clipboard into the text 
area of WinActor Note. 

 

 

 

 

Figure 34. Pasting the text data from the clipboard 
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5  Output 

5.1  Output menu 

The Output menu has functions for outputting text data created/edited on WinActor 
Note to a file or the clipboard.  

 

 

Figure 35. Output menu 
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5.2  Output tool 

The "Output tool" window is for outputting text data to a file or the clipboard. Click 
"Output tool" in the Output menu to display the "Output tool" window. 

 

 

Figure 36. "Output tool" window elements 

The operation procedure of the "Output tool" window is as follows: 

 Select a range of text data to be output. 
 

 Select "to File" or "to Clipboard" as an output destination.  
 

 Specify a file path for the output destination. 

(Displayed when "to File" is selected in ᵒ) 
 

 Select a character encoding. 

(Displayed when "to File" is selected in ᵒ) 
 

 Select a line-break code. 

(Displayed when "to File" is selected in ᵒ) 
 

 Specify whether to record the work folder change when recording a macro. 

(Displayed when "to File" is selected in ᵒ) 
 

 Select whether to include a line break-code at the end. 
 

 Click the button to output the text data based on the settings made in ᵑ to t . 
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5.3  Save a file 

Click "Save a file" in the Output menu. The window to select a file will open. 
Select a filename, character encoding, and line-break code, and click the ôSaveô 
button to save the text data to a file.  

 
 

 

Figure 37. Saving the file 
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5.4  Copy selected block 

Click "Copy selected block" to copy text data in a selected block to the clipboard. 
     

 
 

 

Figure 38. Copying the selected block 
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5.5  Copy all 

Click "Copy all" to copy all text data to the clipboard.  

 

 

 

 

Figure 39. Copying all texts 
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6  Block extraction 

6.1  Block extraction menu 

The text data of WinActor Note are managed in a unit called "block."  
Basically, one line of text is handled as one block. Multiple lines can be handled as 
one block by operations such as merging blocks. 
WinActor Note provides many text edit functions for a selected block.  
With the "Block extraction" menu, you can perform operations such as deleting, 
merging, splitting, and searching for blocks.  
Pre-processing such as deleting empty lines (empty blocks) may simplify the text 
editing procedure. Perform block processing to make text editing easier depending on 
the situation.  

 
 

 

Figure 40. Block extraction menu 
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6.2  Block extraction tool 

The "Block extraction tool" window is for deleting unnecessary blocks and extracting 
necessary blocks. Click "Block extraction tool" in the Block extraction menu to display 
the "Block extraction tool" window.  

 
 

 

Figure 41. "Block extraction tool" window 

 
The operation procedure of the "Block extraction tool" window is as follows: 

 Select a range of blocks to be extracted. 
In addition to selecting a single block, you can also select multiple blocks by 
selecting "Selected block and blocks below" for example. 

 

 Select an operation to be performed on the blocks in the range specified in ᵑ.  
 

 Click the button to execute the block extraction based on the settings made in 

ᵑ and o. 
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6.3  Block merge tool 

The "Block merge tool" window is for merging multiple blocks into one block. Click 
"Block merge tool" in the Extract block menu to display the "Block merge tool" window.  

 
 

 

Figure 42. "Block merge tool" window 

 
The operation procedure of the "Block merge tool" window is as follows: 

 Specify a keyword that serves as a separator for merging blocks. 
 

 Select a condition for the keyword specified in ᵑ. 
 

 Click the button to merge blocks based on the settings made in ᵑ and o. 
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6.3.1  Operation example 

 
When the texts below are loaded, one line is in the unit of one block by default. 
 

 

Figure 43. Before merge operation (one line in one block) 

 
To manage these texts as one block every three lines, it is effective to merge blocks 
by separating blocks containing "---." 

 

 

Figure 44. Block merge tool operation example 

 

 

Figure 45. Merge operation result (three lines in one block)  
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6.4  Block split tool 

The "Block split tool" window is for splitting one block into multiple blocks. Click 
"Block split tool" in the Block extraction menu to display the "Block split tool" window.  

 

 

Figure 46. "Block split tool" window 

The operation procedure of the "Block split tool" window is as follows:  

 Select a range for splitting a block.  
In addition to selecting a single block, you can also select multiple blocks by 
selecting "Selected block and blocks below" for example.  

 

 Specify this when you want to split a block using a keyword. 
 

 Select a condition for splitting a block.  
 

 Click the button to execute the block split based on the settings made in ᵑ to 

ᵓ. 
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6.4.1  Operation example 1 

To split the unit of three lines in one block as shown in the figure below into one line 
in one block, "Split with line breaks" is useful.  

 

Figure 47. Before split operation (three lines in one block) 

 

 

Figure 48. Block split tool operation example 

 

 

Figure 49. After split operation (one line in one block) 
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6.4.2  Operation example 2 

To remove commas from the comma-separated texts as shown in the figure below 
and make one line in one block, "Split with keywords and delete them" (the keyword 
is "," in this example) is useful.  

 

 

Figure 50. Before split operation (comma-separated) 

 

Figure 51. Block split tool operation example 

 

Figure 52. After split operation (one line in one block) 
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6.5  Block search tool 

The "Block search tool" window is for searching blocks by specifying search 
conditions.  
Click "Block search tool" in the Block extraction menu to display the "Block search 
tool" window. 

 

 

Figure 53. "Block search tool" window 

 
The operation procedure of the "Block search tool" window is as follows:  

 Specify a search keyword. 
 

 Select a block search condition. 
 

 Select what to do when the search hits. 
 

 Click the button to execute the block search based on the settings made in ᵑ 

to ɔ . 
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6.5.1  Operation example 

To narrow down to only blocks containing specific characters, "Delete the 
unmatched blocks" is useful. 
The example in the figure below is to narrow down to blocks containing "Length."  
 

 

Figure 54. Before search operation 

 

 

Figure 55. Block search tool operation example 

 

 

Figure 56. After search operation 
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6.6  Block number designation tool 

The "Block number designation tool" window is for specifying a block by number 
and performing an operation on the specified block. Click "Block number designation 
tool" in the Block extraction menu to display the "Block number designation tool" 
window.  

 

 

Figure 57. "Block number designation tool" window 

 
The operation procedure of the "Block number designation tool" window is as 
follows:  

 Specify a number for the block on which an operation to be performed.  

When selecting "Select" in ᵒ, specify with one block number.  

When selecting "Mark," "Unmark," or "Delete" in ᵒ, specify with one block 

number or with multiple block numbers. 
If "2,3,5" are specified, block numbers 2, 3, and 5 will be the targets of the 
operation. 
If "2-5" is specified, block numbers from 2 to 5 will be the targets of the operation.  
If "2-5,8-10" are specified, block numbers from 2 to 5 and from 8 to 10 will be 
the targets of the operation.  
If "3-" is specified, the third and subsequent blocks will be the targets of the 
operation. 

 

 Select an operation to be performed on the block(s) specified in ᵑ. 
 

 Click the button to execute the operation based on the settings made in ᵑ and 

ᵒ. 
 

  



 

46 

WinActor Note  Operation Manual Block number designation tool 

 

6.6.1  Operation example 

"Block number designation tool" is useful when marking blocks with predetermined 
numbers. With "Block number designation tool," you can specify multiple numbers at 
a time by entering numbers like "1,3-5,8."  

 

 

Figure 58. Before block number designation operation 

 

 

Figure 59. Block number designation tool operation example 

 

 

Figure 60. After block number designation operation 
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7  Sort 

7.1  Sort menu 

The Sort menu has functions for sorting the entire text data of WinActor Note.  
 

 

Figure 61. Sort menu 
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7.2  Ascending sort 

Click "Ascending order" to sort blocks in ascending order. 
 

 
Figure 62. Ascending sort operation example 

 
 

 

Figure 63. Ascending sort operation result 
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7.3  Descending sort 

Click "Descending order" to sort blocks in descending order. 
     

 

Figure 64. Descending sort operation example 

 
 

 

Figure 65. Descending sort operation result 

  


















































































































































