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· Structure and learning objectives of this material are as follows.

Chapter 1
Basic operations 

of WinActor

Basic operations of WinActor
Understand basic operations of 
WinActor

Structure and learning objectives of this material ể
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Structure and learning objectives of this material 

· Structure and learning objectives of this material are as follows.

ể

Contents Learning objectives
Chapter 2

Scenario creation

Understand how to manipulate data on 
a webpage
Understand how to transfer data with 
Excel

Understand how to transfer data with 
Excel

Understand how to transfer data with 
an in -house system
Understand how to transfer data with 
Excel

Automation for data transfer from 
a webpage to Excel

Automation for data transfer from 
Excel books to another Excel book

Automation for data transfer from 
Excel to an in -house system

Understand how to manipulate data on 
a webpage
Understand how to use Image Matching

Automation for click and input on 
a webpage

Understand how to send emailsAutomation for sending emails

Basics
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Structure and learning objectives of this material 

· Structure and learning objectives of this material are as follows.

ể

Contents Learning objectives
Chapter 2

Scenario creation

Understand editing methods

Understand how to use conditional 
execution

Text editing of acquired characters 
and numbers

Changing processes depending on 
conditions

Understand how to use loop processing
Loop processing for the same 
operation

Practice
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Structure and learning objectives of this material 

· Structure and learning objectives of this material are as follows.

ể

Contents Learning objectives
Chapter 2

Scenario creation

Learn how to create a maintainable 
scenario

Learn about what to check and how to 
deal with it when trouble occurs

How to create a scenario that is 
easy to modify

Actions for troubleshooting

Create a scenario using  automatic 
recording

Scenario creation using automatic 
recording

Advanced
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Trademarks

The names described below and other names of companies and products in 

this document are trademarks or registered trademarks of their respective 

companies. The TM, ®, and © marks are omitted in this document.

Å WinActor is a registered trademark of NTT ADVANCED TECHNOLOGY 

CORPORATION.

Å Microsoft, Windows*1, Microsoft Edge, Excel, and VBScript*2 are 

trademarks or registered trademarks of Microsoft Corporation in the 

United States and other countries.
*1 The official name of Windows is Microsoft Windows Operating System.

*2 The official name of VBScript is Microsoft Visual Basic Scripting Edition.

Å The names of other companies and products are trademarks or 

registered trademarks of their respective companies.

Ễ
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Notes on this document

Å The copyright notice "Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY 

CORPORATION" attached to this manual and the provided software cannot be 

changed or deleted.

The copyright of this manual belongs to NTT ADVANCED TECHNOLOGY 

CORPORATION.

Å The descriptions in this manual assume that users understand Windows 

operations and functions. For information that is not described in this manual, see 

the documents provided by Microsoft.
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Notices for the use of WinActor

· To confirm notices on using WinActor prior to learning with this training 
manual, see "WinActor Operation Manual ²Precautions for using 
WinActor."

· To install and register a license of WinActor, see "WinActor Installation 
Manual" and "WinActor Operation Manual ²Preparations for Using 
WinActor."

· For more information on the license types, see "WinActor Operation 
Manual - License Types and Available Functions.¬

· This material is for WinActor Ver.7.5.0 or newer.

4
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Chapter 1
Basic operations of WinActor
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Overview of WinActor operations

· In WinActor, you can create a "scenario" by repeating the cycle of recording, 
editing, and checking operations. You may need to load "input data" to run the 
created "scenario."

ể

10

"Scenario" 
creation

Automatic execution
"Scenario" "input data" 

load

To create a scenario , you need to define operations in the flowchart.

You can create a scenario by "defining operations manually" or "recording 
operations automatically."

Click ¢Run  
button
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Basic operations of WinActorỄ

11

Launching WinActor2-1

Double -click the startup icon 
on the desktop.

1

Window of WinActor2-2

Scenario edit area

Palette area

Property area

Function area

For details on the window of WinActor, see "3. WinActor's Window" in WinActor Operation Manual.

If the window does not appear after double -clicking the startup icon, 
check the following points.
1. WinActor takes some time to start. Wait until it starts. 
2. WinActor cannot run more than one instance. The WinActor that 

has already started may be minimized and stored in the task 
tray. Check the task tray. 

Menu bar

Status bar

Toolbar
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Basic operations of WinActorỄ
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Window elements of WinActor2-3

Scroll bar

Node

"Node" is a component that makes 
up a scenario. It is displayed as a 
box on the flowchart.

Dialog

For details on the window elements of WinActor, see "7.2 Window Elements and 
Names" in WinActor Operation Manual.

"Dialog" is a window displayed for user 
interaction. It displays information and warnings, 
and prompts a user to input information.
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Basic operations of WinActorỄ
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Creating a new scenario file2-4

Select [File] > [New] > [New  scenario] 
on the menu bar.

1

Enter a filename in the 
[File name] text box.

4

Click the [Save] button.5

Select a folder to save a scenario file.3

Select [File] > [Save as] after 
creating a scenario.

2

"Scenario" can be saved in a file 
format like Microsoft Office Word 
or Excel.
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Basic operations of WinActorỄ

14

Loading a scenario file2-5

Select a scenario file you 
want to use.

3

Click the [Open] button.4

Select a folder where scenario files 
are saved.

2
Select [File] > [Open] on the menu 
bar.

1
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Basic operations of WinActorỄ

15

Running a scenario2-6-1 Handling run - time errors2-6-2

When an error occurs, check the 
error message shown in the dialog  
and click the [OK] button.

1

Click the ¢Stop scenario  button.2

Click the ¢Run scenario  button.
1

Check the error logs and fix property 
settings.

3

For displaying the Log pane,  see 2 -10 of this 
chapter.
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Basic operations of WinActorỄ
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Creating a scenario manually2-7-1 Creating a scenario by recording operations 
automatically

2-7-2

For details on nodes, see "4. Node" in WinActor 
Operation Manual.

Drop it on the scenario edit area. If 
there is no input or any setting error, 
it will be displayed in a red frame.

2

Click the ¢Select window for recording  
button on the toolbar.

1

Click a target to record operations.2

Drag a node you want to use from 
the Node palette .

1
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Basic operations of WinActorỄ

17

Creating a scenario by recording operations automatically (continued)2-7-2

Click the ¢Start recording  button.6

You can check the selected recording 
mode.

4
One of the following recording modes 
will be automatically selected 
according to the target for automatic 
operation recording.

3

UI -oriented  I/F
(IE, Chrome, 

Firefox, Edge, Event, 
UI Automation)

Image -oriented 
I/F

(Image 
matching)

Position -oriented
I/F

(Emulation mode)

Edge/Firefox/Chrome/
IE mode in Edge

Office Command Prompt, 
Shell

PDF TEXT

Java

Web browser

Application 
Using WIN32 API

You can, if necessary, manually select 
the recording mode you want to use 
by clicking the ¢=  button to the right 
of the recording mode window.

5



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

Set the property items of each node.2

Basic operations of WinActorỄ

18

Editing a scenario2-8-1 Editing a scenario  (property pane)2-8-2

Drop it at the appropriate 
position in the scenario edit area.

2

Double -click the node on the 
scenario edit area.

1

Click the 
[Update] button.

3

Drag a node you want to add from 
the Node palette.

1
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Basic operations of WinActorỄ

19

Saving a scenario file2-9

Enter a filename in the 
[File name] text box.

3

Click the [Save] button.4

Select a folder to save a scenario file.2Select [File] > [Save as] or [Save] 
on the menu bar.

1
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Basic operations of WinActorỄ

20

Saving a log file2-10

Click the ¢Save logs  button.2

Select a folder to save a log file.3
Click the [Log] tab of the function 
area.

1

Displaying the Log pane is not mandatory. 
WinActor traces error logs for every scenario. 
However it is recommended to display it for 
checking error logs in your scenario. 

Enter a log filename in the 
[File name] text box.

4

Click the [Save] button.5
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Chapter 2
Scenario Creation

21
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- Basics -
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Scenario creation  - Basics prologue -1

23

William Lee 

Maria Rodriguez

This is the story of the procurement department of a company.

As a second -year employee of the procurement department, William Lee has been 
assigned to a huge task in addition to the routine work that he has been doing. However, 
due to the increase in the amount of work, the number of mistakes in his work are also 
increasing. 

To manage this situation, he consulted with Maria Rodriguez who uses WinActor to 
automate her work. 

Let's take a step in the automation using WinActor together with William!

Case

A second -year employee of the procurement department.
He is motivated as he is gradually assigned to a larger task.

A senior employee in another department who is already using 
WinActor.
This time, she responds to a request from William  and offers to 
help and teach him.



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

Basics

24

Automation for click and input 

on a webpage

Access Log in

Close

OperateOpen

Input Select
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Scenario creation  - Basics 1 -2

25

"It takes time and effort to register unordered items listed in the purchase order 
book every week in the web system of the supplier. There are many items, and it will 
be a problem if I make a mistake in the number of orders. Is it possible to prevent it 
from happening?"

"Repetitive work such as inputting data to a work system is a work suitable for 
RPA. You can also automate click -and - input on websites as well. With WinActor, 
anyone can easily automate operations by simply combining the parts that 
perform various operations on the window."

"I think I can do that too! If automation is available, I can use the registration time 
for other tasks, and above all, I'm grateful that I can reduce mistakes in manual 
entry."

"First, let's take a look at how operations change between manual work and 
automation using WinActor."

William orders items listed in the purchase order book every week by inputting them 
into the web order system of the supplier.

However, due to the increase in the amount of work, mistakes in his work are also 
increasing.

Case
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Scenario creation  - Basics 1 -2

26
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Launch 
WinActor

Log in
Open the 
web order 

system

Move to the 
order page

Enter 
product 

names and 
numbers

Order Log off

"In automation using WinActor, the operations change as follows."

Log in

Open the 
web order 

system

Move to the 
order page

Input 
product 

names and 
numbers

Order

Log off

"It saves a lot of manual work. I just need to launch WinActor and log off at the 
end."
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Point!

Scenario creation  - Basics 1 -2

27

"I mentioned the parts that perform various operations on the window. The parts 
automate the movement of the mouse and keyboard when you place them on the 
flowchart."

"On the window of WinActor, where should I look?"

"Available parts are displayed by category in the palette area on the left 
side of the window. They are divided into the Node palette and Library 
palette."

"There are some useful 
operations you can reuse to 
create various scenarios.  
Creating a scenario by hand 
takes some effort, so it will 
be convenient if you can find 
the part for the required 
operation in the Library 
palette! We will practice it in 
the following trainings, so 
keep that in mind!"

Node palette

Library palette
with search function
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Scenario creation  - Basics 1 -2

28

"The key to the scenario creation this time is a node called Image Matching."

"Image Matching?"

"It is a node that recognizes a browser or mailer displayed on the screen 
as an image and operates things such as mouse click if there is the image 
set in advance ."

"To be specific, you will be 
able to do such things, for 
example, you are looking at 
the weather forecast page and 
there is a rain mark, so you 
click the link button to see the 
detailed weather forecast."

"Image Matching is an easy -
to -use node and can be used 
in various situations. You 
should learn to be able to use 
it!"

Point!
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2

29

"Let s watch the actual movement of WinActor about how Image Matching is used. 
Double -click the file named 01_Basics03.mp4 in the following folder to play it."

Hands-On_Training

Movies

01_Basics03.mp4 

"Now, let's actually create a scenario together!"

Scenario creation  - Basics 1 -

¬We start off from creating scenarios for WinActor but there is an invitation to a 
new kind of WinActor for beginners at the end of the ¬3. Automation of click-and -
input on a webpage.¬ This might be preferable for you if you feel difficult in 
creating scenarios for WinActor.
[omitting the Storyboard]

"First, I will explain the operation using  WinActor. At the end of the ¬3. Automation 
for click and input on a webpageº starting from the next page, there is an 
introduction of WinActor for beginners (WinActor Storyboard * ). If you find it 
difficult to create scenarios with WinActor, this WinActor Storyboard might be a 
better choice for you."  

* WinActor Storyboard is available only in Japanese version.

¬Microsoft Edge is used as a browser in this scenario creation. Google Chrome can 
be used because the procedure is the same. For Google Chrome users, read the 
word ¢Edge  in the procedure as ¢Chrome .º
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Automation for click and input on a webpage3

30

Launching WinActorPrep

Launch WinActor from the Start menu or with any other startup method.1

Click [Create a new scenario]. The main window of WinActor appears.2

For the startup methods and window 
layout, see WinActor Operation 
Manual.
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Automation for click and input on a webpage3

31

Installing an extension on Microsoft Edge (first time only) Prep

From ¬Manualsº in ¬Welcomeº window, click 
¬Chrome Agent Installation Manualº under 
¬Browser Operationº to open the manual. 

1

Referring ¬3. Installation procedure on Microsoft 
Edge¬ in ¬WinActor Chrome Agent Installation 
Manual,º install the extension. (first time only)

2

For Chrome users, refer ¬2. Installation 
procedure on Google Chrome,º and 
install the extension. 
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Automation for click and input on a webpage3

32

Installing an extension on Microsoft Edge (first time only) Prep

From the menu bar, select ¢Tool,  and 
¢Option  consecutively. 

3

Click the ¢Browser  tab in the ¬Optionº dialog 
and select ¢Extension  from the dropdown of 
¢Edge.  (first time only)

4

For Chrome users, select ¢Extension  
from the dropdown of ¢Chrome. 

Click the  [OK]  button.5
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Automation for click and input on a webpage3

Displaying the login pagePrep

Moving the cursor to the User ID text box3-1

Inputting data into the User ID text box3-2

Inputting data into the Password text box3-3

Clicking the Login button3-4

"From here, we will create a scenario for the following operations."

33
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Automation for click and input on a webpage3

34

Displaying the login pagePrep

Right -click "01_ Basics03_Login.html " and select ¢Microsoft Edge  from ¢Open with. 1

Files

Hands -On_Training

01_Basics03_Login.html 

File to be used

Be sure to use Edge or Chrome as the 
browser to start the demo system.

For Chrome users, select ¢Google 
Chrome  from ¢Open with. 
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Automation for click and input on a webpage3

35

Moving the cursor to the User ID text box3-1

Drag the ¢Image Matching  node and drop it 
into the scenario edit area.

1

Double -click the placed node.  (Displaying 
the property)

2

This time, we use the 'Image 
Matching' node to move the cursor. 
You can also use the ¢Click  or 
¢Emulation  libraries to move the 
cursor.
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Automation for click and input on a webpage3

36

Moving the cursor to the User ID text box3-1

Click the blue scope button for [WinID name].3
Move the mouse cursor on a page you want 
to input data, and click the page.

4

Use the blue scope button to specify 
which window to be operated.

This identifies the target window to 
be operated.
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Automation for click and input on a webpage3

37

Moving the cursor to the User ID text box3-1

Click the ¢Match range  button.5

In the page captured earlier, specify a range 
where the text box exists by enclosing it in a 
red frame..

6

You do not need to click the ¢Match 
range  button if the button has 
already been in the clicked state.
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Automation for click and input on a webpage3

38

Moving the cursor to the User ID text box3-1

Click the ¢Mouse operation coordinates  
button.

7

In the page captured earlier, click at the 
position of the "User ID" text box.

8

"Match range" specifies a range of the 
target image in the captured page.
"Mouse operation coordinates" 
specifies a position where a specific 
action will be taken.
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Automation for click and input on a webpage3

39

Moving the cursor to the User ID text box3-1

For [Action], select ¢Left button click  from 
the pull -down list.

9

Click the [Update] button.10



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

Automation for click and input on a webpage3

40

Inputting data into the User ID text box3-2

Drag the ¢Send Text  node and drop it into 
the scenario edit area.

1

Double -click the placed node. (Displaying 
the property)

2

There are several methods to set a 
text within a scenario. We use ¢Send 
Text  this time.
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Automation for click and input on a webpage3

41

Inputting data into the User ID text box3-2

Click the blue scope button for [WinID name].3
Move the mouse cursor on a page you want 
to input data, and click the page.

4

Use the blue scope button to specify 
which window to be operated.



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

Automation for click and input on a webpage3

42

Inputting data into the User ID text box3-2

Click the [Update] button.6

For [String to send], select ¬Value=>º from the pull-down 
list and enter "User01" after "Value=>."

5

The value entered in [String to send] 
will be input.
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Automation for click and input on a webpage3

43

Inputting data into the Password text box3-3

Follow the same steps as 3 -1 for Image Matching and 
3-2 for Send Text.

1

For Image Matching, specify the "Password" text 
box.

1.1

For Send Text, enter "Password."1.2

With the above settings, the operation 
of inputting the following information 
is completed.

User ID: User01
Password: Password
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Automation for click and input on a webpage3

44

Clicking the Login button3-4

Drag the 'Image Matching' node and drop it 
into the scenario edit area.

1

Double -click the placed node. (Displaying 
the property)

2

¢Image Matching  can be used not 
only for clicking the text box, but also 
for clicking buttons such as the login 
button.
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Automation for click and input on a webpage3

45

Clicking the Login button3-4

Click the blue scope button for [WinID name].3
Move the mouse cursor on a page you want 
to capture, and click the page.

4

Use the blue scope button to 
specify which window to be 
operated.
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Automation for click and input on a webpage3

46

Clicking the Login button3-4

Click the ¢Match range  button.5

In the page captured earlier, specify a range 
where the ¢Login  button exists.

6
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Automation for click and input on a webpage3

47

Clicking the Login button3-4

Click the ¢Mouse operation coordinates  
button.

7

In the page captured earlier, click at the 
position of the ¢Login  button.

8

This time, the purpose is to click 
the ¢Login  button, so "Mouse 
operation coordinates" should 
point at the ¢Login  button.
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Automation for click and input on a webpage3

48

Clicking the Login button3-4

For [Action], select ¢Left button click  from 
the pull -down list.

9

Click the [Update] button.10

Click the [Close] button of Edge.

11
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ID.1.1

ID.1.2

Displaying the Add Purchase Order page3-5

Inputting a P/O date3-6

Inputting a supplier code and registrant code3-7

Automation for click and input on a webpage3

"From here, we will create a scenario for the following operation."

Selecting a product code3-8

49
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3

50

Displaying the Add Purchase Order page3-5

Right -click "02_ Basics03_Add_Purchase_Order.html " and select ¢Microsoft Edge  from ¢Open with. 1

Files

Hands -On_Training

02_Basics03_Add_Purchase_Order.html

Automation for click and input on a webpage

File to be used

Be sure to use Edge or Chrome as the 
browser to start the demo system.

For Chrome users, select ¢Google 
Chrome  from ¢Open with. 
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3

51

Inputting a P/O date3-6

Click the [Library] tab.1

Double -click ¢23_Browser  and expand the 
list of libraries.

2

Drag the ¢Browser_SetValue  library and 
drop it into the scenario edit area.

3

Automation for click and input on a webpage

Double -click the placed library. (Displaying 
the property)

4



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

3
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Inputting a P/O date3-6

Click the blue scope button for [WinID name].5
Move the mouse cursor on a page you want 
to input data, and click the page.

6

Automation for click and input on a webpage
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Inputting a P/O date3-6

Click the [Select] button in [Element path].7
Move mouse cursor over the "P/O date" text 
box, wait for the color to change, and click it.

8

Automation for click and input on a webpage
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Inputting a P/O date3-6

Click the [Update] button.10

For [Set_value], enter "Value=>20 December 
2019."

9

Automation for click and input on a webpage
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Inputting a supplier code and registrant code3-7

Follow the same steps as 3 -6.1

For ¬Supplier code,º enter "123456."1.1

For ¬Registrant code,º enter "WA011."1.2

With the above settings, the 
operation of inputting the P/O 
date, supplier code, and 
registrant code is completed.

Automation for click and input on a webpage
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Selecting a product code3-8

Click the [Library] tab.1

Double -click ¢06_List  and expand the list 
of libraries.

2

Drag the ¢Browser_SelectItem  library and 
drop it into the scenario edit area. 

3

Automation for click and input on a webpage

Double -click the placed library. (Displaying 
the property)

4
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Click the blue scope button for [WinID name].5
Move the mouse cursor on a page you want 
to input data, and click the page.

6

Selecting a product code3-8

Automation for click and input on a webpage
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Click the [Select] button in [Element path].7
Move mouse cursor over the "Product code" 
list, wait for the color to change, and click it.

8

Selecting a product code3-8

Automation for click and input on a webpage
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Click the [Update] button.10

For [Type_of_specified_values] and [Value], 
enter ¢value  and "Value=>P001¬ respectively.

9

Selecting a product code3-8

Automation for click and input on a webpage
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"From here, we will create a scenario for the following operation."

Clicking the Order button3-9

60

Automation for click and input on a webpage
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Clicking the Order button3-9

Click the [Library] tab.1

Double -click ¢03_Click  and expand the list 
of libraries.

2

Drag the ¢Browser_Click  library and drop it 
into the scenario edit area.

3

Automation for click and input on a webpage

Double -click the placed library. (Displaying 
the property)

4
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Clicking the Order button3-9

Click the blue scope button for [WinID name].5
Move the mouse cursor on a page you want 
to capture, and click the page.

6

Automation for click and input on a webpage
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Clicking the Order button3-9

Click the [Select] button in [Element path].7
Move mouse cursor over the ¢Order  button, 
wait for the color to change, and click it.

8

Automation for click and input on a webpage
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Clicking the Order button3-9

Click the [Update] button.9

Automation for click and input on a webpage
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Checking the entire scenario3-10

Inputting a user ID (3 -1 3-2 )

Clicking the Login button (3 -4 3-5)

Inputting a supplier code (3 -7)

Selecting a product code (3 -8)

Inputting a password (3 -3)

Inputting a P/O date (3 -6)

Inputting a registrant code (3 -7)

Confirm that the created scenario is as follows.1

Clicking the Order button (3 -9)

Automation for click and input on a webpage
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Running the scenario3-11

Click the ¢Run scenario  
button and check if the 
scenario runs without error.

1

If an error occurs, check 
the error message and 
review the settings of the 
property and the like.

2

Automation for click and input on a webpage
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Running the scenario3-11

 Error messages

A run scenario confirmation dialog as shown below will be displayed if there are any 
errors in the scenario when you click the ¢Run scenario  button. As the created 
scenario will not be broken, you can click [OK] if you want to check the scenario 
operations. When the scenario progresses to the location with an error, an error 
dialog as shown below will be displayed again. Check the message and use it as a 
clue to find the cause of the error.

Run scenario 
confirmation dialog

Error dialog

Automation for click and input on a webpage
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Saving the scenario3-12

For a scenario that has already been 
saved, you can use the [Save] menu.

Automation for click and input on a webpage

Click the [File] menu.1

Click the [Save as] menu.2

Select a location to save a file for the 
scenario, enter a filename, and click the 
[Save] button.

3
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"Okay, let's proceed with the scenario creation."

"How do you think of using WinActor? Do you feel like you can use it as a solution 
to your problems?"

"Yes, my manual work is automated as it is, and I really think that manual work 
and typo will be reduced!"

69

Automation for click and input on a webpage
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Introducing scenario creation ¢with guidance 3

70

If you find it difficult to create scenarios ṏTips

Guidance might be a better choice for beginners .

WinActor scenarios may be created easier ¢with guidance.  If you find it difficult 
to directly create scenarios of WinActor, try creating scenario ¢with guidance. 

To create ¢with guidance,  Click ¢File(F),  and select ¢New  > ¢New scenario with 
guidance  consecutively on the menu bar of WinActor. 

For detailed usage, see ¬Scenario creation with guidanceº in "WinActor 
Operation Manual."

Opening scenario creation ¢with guidance Scenario creation ¢with guidance  tab
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"Although I was able to automate the ordering successfully, now I feel that it is a 
hassle to display and check the status after each order..."

"WinActor is also good at automating the data transfer work from a webpage to 
Excel. You can easily automate the operations by simply combining the existing 
parts this time as well."

"It's nice that I can use WinActor with Excel as well. It's really helpful if it can write 
the status directly to the Excel book!"

"Again, let's take a look at how operations change between manual work and 
automation using WinActor."

William was relieved to be able to automate the registration to the web 
order system successfully.

However, this time, it has become a hassle to post the order status of the 
ordered items to the inventories of his company.

Case

72

Scenario creation  - Basics 2 -
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Open the 
web order 

system

Move to 
the order 

page
Log in

Enter 
product 

names and 
numbers

Check the 
status

Transfer 
data

Log off

"In automation using WinActor, the operations change as follows."

"It saves a lot of manual work in this case, too."

Scenario creation  - Basics 2 -
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"This time, we will use a node called Browser_GetValueInTable ."

"I guess that it loads a table."

"That's right. As you read, it is a node that gets a table displayed
in a browser ."

"Once you become able to 
use Browser_GetValueInTable, 
you can get web contents 
such as stock price listings, 
product listings, weather  
information, etc. that are 
expressed in tables. You can 
expand the range of 
applications of WinActor, so 
let's use it!"

No. Order date Approval date Department Requester

1
25 December 
2019

25 December 
2019

Accounting 
Department

Michael Brown

2
25 December 
2019

25 December 
2019

Accounting 
Department

Catherine 
Landis

3

4

5

6

Point!

Scenario creation  - Basics 2 -
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"In addition, we will use a node called Excel Operation  this time."

"I think that it makes Excel to be used with WinActor."

"That's right. Just like the previous one, as you read, it is a node that 
operates Excel . With this node, you can write data to an Excel file , load an 
Excel file , and run an Excel macro ."

"There are other ways to 
operate Excel with WinActor. 
This time, let's write data to 
an Excel file using the Excel 
Operation node!"

"If you can use Excel with 
WinActor, you can further 
expand the range of 
applications of WinActor!"

Point!

Scenario creation  - Basics 2 -
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"Now, let's actually create a scenario together!"

"Let's watch the actual movement of WinActor. Double -click the file named 
02_Basics05.mp4 in the following folder to play it."

Hands-On_Training

Movies

02_Basics05.mp4

Scenario creation  - Basics 2 -
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Automation for data transfer from a webpage to 
Excel

5

77

Launching WinActorPrep

Launch WinActor from the Start menu or with any other startup method.1

Click [Create a new scenario]. The main window of WinActor appears.2

For the startup methods and window 
layout, see WinActor Operation 
Manual.
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"From here, we will create a scenario for the following operation."

Opening and logging into the webpage5-1

78

Automation for data transfer from a webpage to 
Excel
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Opening and logging into the webpage5-1

Click the [Library] tab.1

Drag the ¢Browser_Launch  library and 
drop it into the scenario edit area.

3

Double -click ¢23_Browser,  expand the list 
of libraries, and double -click 
¢01_Launch&Close. 

2

Automation for data transfer from a webpage to 
Excel

Double -click the placed library. (Displaying 
the property)

4
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Opening and logging into the webpage5-1

Enter "Value=>edge01" for [Browser_name].5

Select ¢edge  for [Browser_type].6

Automation for data transfer from a webpage to 
Excel

Click the [Update] button.7

For Chrome users, select ¢Chrome  
from the dropdown of ¢Browser_type. 
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Opening and logging into the webpage5-1

Click the [Library] tab.8

Double -click the placed library. (Displaying 
the property)

10

Drag the ¢Browser_Browse  library and 
drop it into the scenario edit area.

9

Automation for data transfer from a webpage to 
Excel
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Opening and logging into the webpage5-1

Enter ¢01_Basics03_Login.html  for [URL]. 11

Click the [Update] button.12

Automation for data transfer from a webpage to 
Excel

For the setting of a file path, you can 
drag and drop the file as described 
above instead of typing the file path 
manually.

When you want to set a path of a file 
in a folder displayed on the desktop to 
a node or library, the setting with 
drag and drop is convenient. It 
reduces typos when setting the file 
path and speeds up scenario creation.

Drag and drop
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Opening and logging into the webpage5-1

Automation for data transfer from a webpage to 
Excel

Right -click "01_ Basics03_Login.html " and select ¢Microsoft Edge  from ¢Open with. 13

Files

Hands -On_Training

01_Basics03_Login.html 

File to be used

Be sure to use Edge or Chrome as the 
browser to start the demo system.

For Chrome users, select ¢Google 
Chrome  from ¢Open with. 
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Opening and logging into the webpage5-1

Place the ¢Browser_SetValue  library to set up the target window. 
Set [Element path] by selecting the ¬User IDº text box so that the 
value is set into the ¬User ID.º

14

For the settings of ¢Browser_SetValue,  
see 3 -6 in the ¬3 Automation of click-
and input on a webpage.º

Automation for data transfer from a webpage to 
Excel

Enter "Value=>User01" for [Set_value], and click the [Update] button.15
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Opening and logging into the webpage5-1

Place the ¢Browser_SetValue  library to set up the target window. 
Set [Element path] by selecting the ¬Passwordº text box so that the 
value is set into the ¬Password.º

16

For the settings of ¢Browser_SetValue,  
see 3 -6 in the ¬3 Automation of click-
and input on a webpage.º

Automation for data transfer from a webpage to 
Excel

Enter "Value=>Password" for [Set_value], and click the [Update] 
button.

17
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Opening and logging into the webpage5-1

Place the ¢Browser_click  library to set up the target window. 
Set [Element path] by selecting the ¢Login  button so as to log in.

18

For the settings of ¢Browser_Click,  see 
3-9 in the ¬3 Automation of click-and 
input on a webpage.º

Automation for data transfer from a webpage to 
Excel

Click the [Update] button.19
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"From here, we will create a scenario for the following operation."

Web.2.1 Moving to the Search Purchase Order page5-2

87

Automation for data transfer from a webpage to 
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Moving to the Search Purchase Order page5-2

Click the [Library] tab.1

Drag the ¢Browser_Click  library and drop it 
into the scenario edit area.

3

Double -click ¢03_Click  and expand the list of 
libraries.

2

Automation for data transfer from a webpage to 
Excel

Double -click the placed library. (Displaying 
the property)

4
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Moving to the Search Purchase Order page5-2

Automation for data transfer from a webpage to 
Excel

Click the blue scope button for [WinID name].5 Move the mouse cursor on a page you want 
to capture, and click the page.

6
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Moving to the Search Purchase Order page5-2

Automation for data transfer from a webpage to 
Excel

Click the [Select] button in [Element path].7

Move mouse cursor over the ¢Search P/O  
button, wait for the color to change, and click 
it.

8
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Moving to the Search Purchase Order page5-2

Automation for data transfer from a webpage to 
Excel

Click the [Update] button.9
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Searching products in the Search Purchase Order page5-3

5

"From here, we will create a scenario for the following operation."

92

Automation for data transfer from a webpage to 
Excel
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Searching products in the Search Purchase Order page5-3

Set the webpage to be operated in the same way as for other properties.
Set [Element path] by selecting the ¬Product codeº text box so that the value 
is set into the ¬Product code.º

1

Enter "Value=>P001" for [Set_value], and click the [Update] button.2

For the settings of ¢Browser_SetValue,  see 3-6 in 
the ¬3 Automation of click-and input on a 
webpage.º

Automation for data transfer from a webpage to 
Excel
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Searching products in the Search Purchase Order page5-3

Set the webpage to be operated in the same way as for other properties.
Set [Element path] by selecting the ¢Search  button so as to log in.

3

For the settings of ¢Browser_Click,  see 3-9 in the 
¬3 Automation of click-and input on a webpage.º

Automation for data transfer from a webpage to 
Excel

Click the [Update] button.4
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Getting the status of Search Purchase Order5-4
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"From here, we will create a scenario for the following operation."
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Excel
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Getting the status of Search Purchase Order5-4

Click the [Library] tab.1

Drag the ¢Browser_GetValueInTable  library 
and drop it into the scenario edit area.

3

Double -click ¢05_Table  and expand the list 
of libraries.

2

Automation for data transfer from a webpage to 
Excel

Double -click the placed library. (Displaying 
the property)

4
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Getting the status of Search Purchase Order5-4

Set the webpage to be operated in the same way as for other properties.
Set [Table_path] by selecting the table on the webpage. 

5

Automation for data transfer from a webpage to 
Excel
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Getting the status of Search Purchase Order5-4

Set the remaining property items of ¢Browser_GetValueInTable  as follows.6

Automation for data transfer from a webpage to 
Excel

For both [Row_number] and 
[Column_number], enter 
"Value=>1."

6.1

For 
[Variable_to_store_the_value], 
enter "Status."

6.2

Click the [Update] button. If the 
variable confirmation dialog 
appears, click [Yes].

6.3
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Inputting the status into Excel5-5
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"From here, we will create a scenario for the following operation."
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Inputting the status into Excel5-5

Click the [Node] tab.1

Double -click the placed node. (Displaying 
the property)

3

Drag the ¢Excel Operation  node and drop it 
into the scenario edit area.

2

Automation for data transfer from a webpage to 
Excel
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Inputting the status into Excel5-5

For [Operation], select ¢Set value. 4

Click the [...] button for [Filename], and 
Explorer opens. Specify the file named 
"04_Basics05_Purchase_Order_Book.xlsx" and 
click [Open].

6

For [Value/Variable], select ¢Status. 5

Click the [Update] button.8

For [Sheet name], enter "Value=>Sheet1." 
(You can also use the [...] button.)
For [Cell position], specify "Value=>J5."

7

Automation for data transfer from a webpage to 
Excel
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Checking the entire scenario5-6

Running the scenario5-7

Saving the scenario5-8

Confirm that the created scenario is as follows.1

You can run and save the 
scenario in the same way as 
in 3 -11 and 3 -12 in the ¬3 
Automation for click and 
input on a webpage.º

Automation for data transfer from a webpage to 
Excel

Opening the web order page (5 -1)

Clicking the Login button (5 -1)

Inputting a password (5 -1)

Clicking the Search P/O button (5 -2)

Getting the status of Search Purchase Order (5 -4)

Inputting an ID (5 -1)

Clicking the Search button (5 -3)

Inputting a product code (5 -3)

Inputting the status into Excel (5 -5)

Launching a browser (5 -1)
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 Using ¢Group  (node) makes the scenario easier to understand.

If similar nodes and libraries are lined up in a scenario, you can use the ¢Group  
node to make the scenario composition easier to understand.
You can place nodes and libraries in ¢Group  to make them grouped by a 
meaningful unit. With the ¢Group  node, you can make a scenario easier for other 
co-developers to understand.

Automation for data transfer from a webpage to 
Excel

Using ¢Group  (node)Tips
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Automation for data transfer from 

Excel to an in -house system

Basics

Read OperateInput



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

6

"I have automated the work using the web system and Excel, and it seems that 
the same can be done for transferring data to the company's in -house system."

"Of course, WinActor can be used not only for applications such as browsers and 
Excel but also for in -house systems. You can automate the operations by combining 
the existing parts this time as well."

"It's hard to use our in -house system, so it would be very helpful if it could be 
automated!"

"Again, let's take a look at how operations change between manual work and 
automation using WinActor."

William was relieved to be able to automate the operations to transfer the 
order status data to the Excel book as well.

Now, he is trying to automate the operations to transfer the inventory 
information to the in -house system.

Case

105

Scenario creation  - Basics 3 -



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

6

106

P
e

rs
o

n

M
a

n
u

a
l 

w
o

rk Open the 
inventory 

page

Enter a 
product 

code, etc.

Check the 
product

Click 
Register

Log off

"In automation using WinActor, the operations change as follows."

"Basically, the flow is the same as the last time."
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"We will again use a node called Excel Operation this time."

"How do we use it this time?"

"This time, we will use it to open the Excel file, get the values, and transfer 
them to the in -house system !"

"Last time, I mentioned that 
the Excel Operation node can 
be used for reading as well 
as writing. In actual work, it 
often happens that 
information is transferred 
from the book shared in the 
department to the in -house 
system. Here, let's learn how 
to set and use the acquired 
value!"

In -house 
system

Point!

Scenario creation  - Basics 3 -
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"Now, let's actually create a scenario together!"

"Let's watch the actual movement of WinActor. Double -click the file 
named 03_Basics07.mp4 in the following folder to play it."

Hands -On_Training

Movies

03_Basics07.mp4

Scenario creation  - Basics 3 -
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Displaying the in -house system pagePrep

Right -click "05_ Basics07_Add_Item_to_Inventory .html" and select ¢Microsoft Edge  from ¢Open with. 1

Files

Hands -On_Training

05_Basics07_Add_Item_to_Inventory.html

File to be used

Be sure to use Edge or Chrome as the 
browser to start the demo system.

For Chrome users, select ¢Google 
Chrome  from ¢Open with. 
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Checking the inventoryPrep

Check the inventory that is the source 
for transferring data. You may be 
familiar with it as you are using it for 
your daily work. However, when 
creating a scenario, the positions 
(rows and columns) of sheet cells that 
you usually do not pay much 
attention to become important.

Files

Hands -On_Training

06_Basics07_Inventory.xlsx

File to be checked

Automation for data transfer from Excel to an in -
house system
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Launching WinActorPrep

Launch WinActor from the Start menu or with any other startup method.1

Click [Create a new scenario]. The main window of WinActor appears.2

Automation for data transfer from Excel to an in -
house system

For the startup methods and window 
layout, see WinActor Operation 
Manual.
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"From here, we will create a scenario for the following operations."
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Automation for data transfer from Excel to an in -
house system
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Reading values from Excel (using the Excel Operation node)7-1

Click the [Node] tab.1

Double -click the placed node. (Displaying the 
property)

3

Drag the ¢Excel Operation  node and drop it 
into the scenario edit area.

2

Automation for data transfer from Excel to an in -
house system
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Reading values from Excel (using the Excel Operation node)7-1

From the pull -down list of [Operation], select 
¢Get value. 

4

Click the [...] button for [Filename], and 
Explorer opens. Specify the file named 
"06_Basics07_Inventory.xlsx" and click [Open].

5

Click the [Update]. If the variable confirmation 
dialog appears, click [Yes].

8

For [Sheet name], enter "Value=>Sheet1." (You 
can also use the [...] button.)
For [Cell position], specify "Value=>C5."

6

For [Variable], enter "Registration_date."7

Automation for data transfer from Excel to an in -
house system
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Reading values from Excel (using the Excel Operation node)7-1

To read a value of the storehouse code from the inventory, place the 
¢Excel Operation  node and set the property items as follows. (Enter 
"Value=>D5" for [Cell position] and "Storehouse_code" for [Variable].)

9

To read a value of the product code from the inventory, place the ¢Excel 
Operation  node and set the property items as follows. (Enter 
"Value=>G5" for [Cell position] and "Product_code" for [Variable].)

10

Automation for data transfer from Excel to an in -
house system
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7

"From here, we will create a scenario for the following operation."

116

Automation for data transfer from Excel to an in -
house system

A
u

to
m

a
ti
o

n

P
e

rs
o

n
W

in
A

ct
o

r

Launch 
WinActor

Click 
Register

Open the 
inventory 

page

Open the 
inventory

Input a 
product 

code, etc.

Check the 
product

Log off

Click 
Search

Get the 
inventory 

info



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

7

117

Inputting data into the Add Item to Inventory page7-2

Click the [Library] tab.1

Double -click the ¢23_Browser  and expand 
the list of libraries.

2

Drag the ¢Browser_SetValue  library and 
drop it into the scenario edit area. 

3

Automation for data transfer from Excel to an in -
house system

Double -click the placed library. (Displaying 
the property)

4
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Inputting data into the Add Item to Inventory page7-2

Set the webpage to be operated.
Set [Element path] by selecting the ¬Registration dateº text box. 

5

Select ¢Registration_date  from the pull-down list of [Set_value], and click 
the [Update] button.

6

Automation for data transfer from Excel to an in -
house system
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Inputting data into the Add Item to Inventory page7-2

Set the webpage to be operated.
Set [Element path] by selecting the "Storehouse code" text box.

7

Select ¢Storehouse_code  from the pull-down list of [Set_value], and click 
the [Update] button.

8

Automation for data transfer from Excel to an in -
house system
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Inputting data into the Add Item to Inventory page7-2

Set the webpage to be operated.
Set [Element path] by selecting the "Product code" text box.

9

Select ¢Product_code  from the pull-down list of [Set_value], and click the 
[Update] button.

10

Automation for data transfer from Excel to an in -
house system
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Searching and registering products in the Add Item to Inventory page7-3

7

"From here, we will create a scenario for the following operations."
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Automation for data transfer from Excel to an in -
house system
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Searching and registering products in the Add Item to Inventory page7-3

Place three ¢Browser_Click  libraries to perform search, item check, and 
registration.  Specify the window of "Basics -07 Add  Item to Inventory" for 
[WinID name] for all three libraries, specify "Search button," "check box," 
and "Register button" respectively for [Element path] for those libraries.

1

Automation for data transfer from Excel to an in -
house system

Search

Check box

Register

Click the [Update] button.2
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Confirm that the created scenario is as follows.1

7

123

Checking the entire scenario7-4

Reading values from Excel (7 -1)

Transferring a registration date (7 -2)

Transferring a storehouse code (7 -2)

Transferring a product code (7 -2)

Clicking the Search button (7 -3)

Running the scenario7-5

Saving the scenario7-6

Clicking the check box (7 -3)

Clicking the Register button (7 -3)

You can run and save the 
scenario in the same way as 
in 3 -11 and 3 -12 in the ¬3 
Automation for click and 
input on a webpage.º

Automation for data transfer from Excel to an in -
house system
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Automation for data transfer from 

Excel books to another Excel book

Basics

Read Input
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8

"I have been asked to create a payment book by bringing only the necessary 
numbers from multiple books. I feel like I can do that because I have transferred 
data from or to Excel so far."

"Yes! It is important to accumulate the experience of being able to do it. WinActor 
is also good at automating operations of Office applications such as Excel and 
Outlook. You can automate the operations by combining the existing parts this 
time as well."

"It's great and very helpful because I use Excel, Word, and Outlook in my work."

"Again, let's take a look at how operations change between manual work and 
automation using WinActor."

William is getting familiar with using WinActor.

A person in the accounting department who heard about William asked him 
for help.

Case

125

Scenario creation  - Basics 4 -
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Open the 
purchase 

order 
book

Open the 
payment 

book

Copy a 
cell

Paste into a 
cell

"In automation using WinActor, the operations change as follows."

"Well, with this flow, I think I can create a scenario with my experience!"

Scenario creation  - Basics 4 -
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"This time, we will use libraries called Excel_SetValue2 and Excel_GetValue2 ."

"I have already learned how to use the Excel Operation node."

Point!

Loop processing

Scenario creation  - Basics 4 -

"In the Excel Operation node learned earlier, you could only specify a 
column and row together to specify a cell. In Excel_SetValue2 and
Excel_GetValue2 , you can specify a column and row separately!

"It is a great advantage to be 
able to specify a column and 
row separately when you 
learn the loop processing in 
the practice section. We will 
not perform loop processing 
this time, but let's get used 
to it!"

Write Read



Copyright © 2020-2025 NTT ADVANCED TECHNOLOGY CORPORTION

8

128

"Now, let's actually create a scenario together!"

"Let's watch the actual movement of WinActor. Double -click the file named 
04_Basics09.mp4 in the following folder to play it."

Hands -On_Training

Movies

04_Basics09.mp4

Scenario creation  - Basics 4 -
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Checking the purchase order book and the payment bookPrep

Files

Hands -On_Training

04_Basics05_Purchase_Order_Book
.xlsx

Files to be checked

07_Basics09_Payment_Book.xlsx

This time, we will transfer data from 
the purchase order book to the 
payment book.
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Launching WinActorPrep

Launch WinActor from the Start menu or with any other startup method.1

Click [Create a new scenario]. The main window of WinActor appears.2

Automation for data transfer from Excel books to 
another Excel book

For the startup methods and window 
layout, see WinActor Operation 
Manual.
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Reading a value from Excel (using the Excel_GetValue2 library)9-1

9

"From here, we will create a scenario for the following operations."

131

Automation for data transfer from Excel books to 
another Excel book
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Reading a value from Excel (using the Excel_GetValue2 library)9-1

Click the [Library] tab.1

Double -click the placed library. (Displaying 
the property)

4

Drag the ¢Excel_GetValue2  library and drop 
it into the scenario edit area.

3

Automation for data transfer from Excel books to 
another Excel book

Double -click ¢18_Excel  and expand the list of 
libraries.

2
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Reading a value from Excel (using the Excel_GetValue2 library)9-1

Drag and drop 
"04_ Basics05_Purchase_Order_Book .xlsx" into 
[File_name], and enter
"Value =>Sheet1" for [Sheet_name], 
"Value =>5" for [Cell(row)],
"Value =>F" for [Cell(column)], 
¢value  for [Type], and 
"Requester_name" for [Storage_dest_variable].

5

Click the [Update] button. If the variable 
confirmation dialog appears, click [Yes].

6

Automation for data transfer from Excel books to 
another Excel book
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Inputting a value into Excel (using the Excel_SetValue2 library)9-2

9

"From here, we will create a scenario for the following operations."

134

Automation for data transfer from Excel books to 
another Excel book
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Inputting a value into Excel (using the Excel_SetValue2 library)9-2

Click the [Library] tab.1

Double -click the placed library. (Displaying 
the property)

3

Drag the ¢Excel_SetValue2  library and drop 
it into the scenario edit area.

2

Automation for data transfer from Excel books to 
another Excel book
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Inputting a value into Excel (using the Excel_SetValue2 library)9-2

Enter "Requester_name" for [Set_value], drag 
and drop " 07_ Basics09_Payment_Book .xlsx" 
into [File_name], and enter
"Value =>Sheet1" for [Sheet_name], 
"Value =>5" for [Cell(row)], and
"Value =>H" for [Cell(column)].

4

Click the [Update] button.5

Automation for data transfer from Excel books to 
another Excel book
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Checking the entire scenario9-3

Transferring the acquired information to the payment book (9 -2)

Getting a requester name from the purchase order book (9 -1)

Running the scenario9-4

Saving the scenario9-5

Confirm that the created scenario is as follows.1

You can run and save the scenario in 
the same way as in 3 -11 and 3 -12 
¬Automation for click and input on a 
webpage.º

Automation for data transfer from Excel books to 
another Excel book
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Automation for sending emails

Read

Basics

SendOpen Create
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10

"The accounting department asked me to send an email to the person in charge in 
the payment book. Should I use SendMail in the library to send an email?"

"You are getting familiar with using WinActor. Of course, WinActor is also good at 
automating operations of sending emails. You can automate the operations by 
combining the existing parts this time as well."

"Emails can cause problems when sent incorrectly, so it would be safe in terms of 
security if I can automate the operation of sending emails."

"Again, let's take a look at how operations change between manual work and 
automation using WinActor."

William has succeeded in creating the payment book and started to be 
recognized as a WinActor user in the company.

Meanwhile, a different request came this time.

Case

139

Scenario creation  - Basics 5 -
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Open the 
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Launch  a 
mailer

Copy an 
address

Create a 
new mail

Enter a 
recipient

Enter a 
mail body

Send

"In automation using WinActor, the operations change as follows."

"It seems that I can use my previous experience to open the address book and 
copy the address!"

Scenario creation  - Basics 5 -
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"This time, we will use a library called Outlook_SendMail ."

"We can use WinActor with mailers, that s nice!"

"Yes, Outlook_SendMail is a library that allows you to send emails in 
Outlook . You can freely set a recipient, subject, and body!"

"SendMail can also be used for 
sending a notification of a 
result of running a scenario or 
an error when a scenario has 
stopped. Let's learn how to 
use it!"

Point!

Scenario creation  - Basics 5 -
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"You don't see a new mail window as you see it when manually sending an email, 
but the operation of sending emails is being processed in Outlook."

"Let's watch the actual movement of WinActor. Double -click the file named 
05_Basics11.mp4 in the following folder to play it."

Hands -On_Training

Movies

05_Basics11.mp4

"Now, let's actually create a scenario together!"

Scenario creation  - Basics 5 -
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Automation for sending emails11

143

Checking the address bookPrep

This time, we will get an email 
address from this address book. 
Correct the dummy email address to 
a valid one so that an email can be 
sent.

Files

Hands -On_Training

08_Basics11_Address_Book.xlsx

File to be checked
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Launching WinActorPrep

Launch WinActor from the Start menu or with any other startup method.1

Click [Create a new scenario]. The main window of WinActor appears.2

For the startup methods and window 
layout, see WinActor Operation 
Manual.
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Reading a value from Excel (using the Excel Operation node)11 -1

Automation for sending emails11

"From here, we will create a scenario for the following operations."
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Reading a value from Excel (using the Excel Operation node)11 -1

Click the [Node] tab.1

Double -click the placed node. (Displaying the 
property)

3

Drag the ¢Excel Operation  node and drop it 
into the scenario edit area.

2
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Reading a value from Excel (using the Excel Operation node)11 -1

From the pull -down list of [Operation], select 
¢Get value. 

4

Click the [...] button for [Filename], and 
Explorer opens. Specify the file named 
"08_Basics11_Address_Book.xlsx" and click 
[Open].

5

Click the [Update] button. If the variable 
confirmation dialog appears, click [Yes].

8

For [Sheet name], enter "Value=>Sheet1." (You 
can also use the [...] button.)
For [Cell position], specify "Value=>E5."

6

For [Variable], enter "Email_address."7
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Sending an email (using the Outlook_SendMailByMailer library)11 -2

Automation for sending emails11

"From here, we will create a scenario for the following operations."
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Sending an email (using the Outlook_SendMailByMailer library)11 -2

Click the [Library] tab.1

Drag the ¢Outlook_SendMailByMailer  library 
and drop it into the scenario edit area.

3

Double -click ¢20_Mailer  and expand the list 
of libraries.

2

149

There are several ways to send an 
email in Outlook. This time, we use the 
¢Outlook_SendMailByMailer  library, 
which not only sends an email but also 
opens and closes Outlook.
Depending on a scenario, you can use 
Outlook_SendMailWithAttachmentByMa
iler to send an email with attached files.

Double -click the placed library. (Displaying 
the property)

4
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Sending an email (using the Outlook_SendMailByMailer library)11 -2

Enter Email_address for [Recepient(To)],
nothing for [Recipient(Cc)],
"Value=>Test mail" for [Subject], and
"Value=>Test mail body" for [Body].

5

Click the [Update] button.6

The ¢Outlook_SendMailByMailer  
library is a convenient library that 
includes the operations to open and 
close Outlook in addition to send an 
email. However, if Outlook is 
configured not to send an email 
immediately, a confirmation dialog will 
be displayed when Outlook is stopped, 
and it cannot be stopped normally.
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Checking the entire scenario11 -3

Running the scenario11 -4

Saving the scenario11 -5

Confirm that the created scenario is as follows.1

Sending an email referring to 
the acquired address (11 -2)

Getting an address from
the address book (11 -1)

You can create a scenario simply 
by using the libraries. WinActor 
has a number of libraries to help 
you quickly automate common 
tasks. Don't always create a 
scenario with just the nodes, but 
also consider using the libraries.

You can run and save the 
scenario in the same way as in 3 -
11 and 3 -12 ¬Automation for 
click and input on a webpage.º
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"That's good! Next is a practical part where you learn the functions such as loop 
processing and branch processing that you should master when using WinActor in 
actual work. Don't be satisfied here and move on to the next step!"

"The basics are all over. How have you been so far, William?"

"I'm not trying to brag after basics are over, but I could automate operations 
easier than I thought! There are various nodes and libraries, and I can create 
scenarios by almost dragging and dropping them. Also, I can run the created 
scenario immediately, quickly fix the part that does not run, and try it again. That's 
the point, and I could do it without giving up!"

152

Scenario creation  - Basics epilogue -
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William has made some scenarios using WinActor and has been promoting 
automation, and it seems that now he wants to do a little more complicated 
processing.

Let's create a little more complicated automation with William this time, 
too!

Case

A second -year employee of the procurement 
department.
He knows how to use WinActor and wants to use it for 
other tasks.

A senior employee in another department who is 
already using WinActor.
This time, she responds to a consultation by William  
and offers to help and teach him.

William Lee 

Maria Rodriguez

154

Scenario creation  - Practice prologue -
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Loop processing for the 
same operation

Process BConditionProcess A Process C
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2

"No... in my experience so far, I can't repeat the same operation... I think I can 
use the ¢Loop  node, but it has a different shape from other nodes and I have no 
idea how to use it..."

"The scenarios you have created so far are scenarios that run from the start to the 
end and finish. Let's learn how to create a scenario for loop processing of a large 
amount of data, which WinActor is good at."

"However, I don't even know how to make it in the first place... If the number of 
payment slips is constant, the same process can be repeated for the number of 
payment slips, but the number of payment slips is different each time."

"No problem! To do that, first let's learn the concept of loop processing."

William received a request from the finance department that they want to 
collect information of several payments and put them together in the in -
house system. Will William be able to create a scenario that the finance 
department will be happy with?

Case

156

Scenario creation  - Practice 1 -
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"So, what is loop processing exactly?"

"Loop processing means repeating the same process until the preset end 
condition is met . For order processing, you repeat the same process for 
numbers of users until their order has bee completed, right? For this type 
of work, you can do it with WinActor in a minute. It s a time-saving 
process indeed."

"The figure on the left is an 
image of loop processing. If 
the condition is not satisfied, 
Process 2 will be executed and 
then the condition will be 
checked again. If the condition 
is met, it will proceed to 
Process 3."

"How to set the condition here 
is the point for loop 
processing."

Process 1

Process 2

Process 3

Loop condition

ẌLoop condition
Repeat Process 2 
until the input 
value becomes 
"10."Point!
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"I think I m beginning to understand. But if the same process is repeated, I'm 
wondering if the same content will be processed over and over. I want to register 
the values written in the book by moving down one row at a time..."

"You are right. So I will explain the concept of count up , another point for 
loop processing."
"Count up means it will increment the numerical variable value by a fixed 
number each time the process is repeated. This allows you to set the 
number of times to repeat and to shift and get the number of rows in Excel 
one by one!"

"The figure on the left is an 
image of loop processing 
with ¢count up.  By counting 
up, it is possible to use a 
different value depending on 
the number of iterations, not 
just the fixed value for 
Process 2."
"You can master the loop 
processing by learning how 
to set the condition and 
count up!"

Process 1

Process 2

Process 3

Loop condition

Count up

Point!
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"We will use the Pre -Test Loop node displayed at the upper part of the 
Node tab on the left side of the WinActor window."
"The Pre -Test Loop node consists of a trapezoidal loop condition (*1) that 
determines the condition to end iterations and a square area (*2) where 
you set the processes to be repeated."

"You can perform loop 
processing by executing the 
same process repeated until the 
setting condition is satisfied. 
You can set a condition from the 
property displayed by double -
clicking the trapezoid, and you 
can set processes by dragging 
and dropping the nodes and 
libraries into the square area, 
just like other scenarios."

"We are using the idea of counting up, which increments a number by one to 
move down one row in the book! How can I actually set this in WinActor?"

Point!
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